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Policy for maintaining and utilizing Physical, Academic and support facilities. 

Introduction 

1.0. GLA University has a rich tradition of Teaching, Research and Innovation with special emphasis on 

Research based learning. It is dedicated to the spread of knowledge for the purpose of building a 

modern technologically enabled India. In addition to offering formal undergraduate, post-graduate 
courses and research programs leading to Ph.D., GLA University Endeavour to support its faculty, 
students and all others involved in the process of transfer of knowledge to the student. Hence, it is the 
bounden duty of the institute to have all necessary facilities and using them in an optimal way. As a 

result of this we have followed a policy for maintaining and utilizing physical, academic and support 

facilities. 

1.1. Aim of the Document 

GLA University aiming to take best practices in the way it engages the resources available at the 

disposal of the organization. 

Computers: 
GLA University is having well established laboratories in all the departments/Institutes with sufficient 

space. The capital equipment will be purchased through the purchase office and wherever necessary we 

will have AMC with the company. The computers will be purchased through purchase department in 
consultation with Centre for Information Resource management. Similarly help from Information Resource 

management will be sought for the purchase of software packages. Each instrumient will have an in-charge 
who will maintain the log book of the users and also he will make sure that the running of equipment is in 

order. The faculty will be supported by technical staff and other supporting staff to maintain each and 
every instrument in order. If any problem occurs the concerned faculty will inform the company through 

HoD of the Department for rectifying the problem. The lead time for rectification will be kept as minimum 
as possible. Stock register is maintained in each and every department for each and every equipment. 
Similarly consumables will also be purchased through the purchase department and it will be entered in the 
stock register and depending on the experience the faculty will indent the consumables further on 

requirement basis. 

Laboratory: 
Each Department is provided with laboratories according to their need. We have more number of 

teaching laboratories in engineering departments and more number of Research laboratories in Sciences. 
These laboratories are maintained by a lab in-charge (faculty members) supported by technicians and 
supporting staff. As far as teaching laboratory is concemed in the beginning of fach semester the lab in- 
charge will place the orders for consumables and instruments, if any, through purchase section. Then the 
quotation will be called for and finally orders will be placed. When the semester starts all the 
laboratories will be having necessary consumables and instruments in the working condition. In the 

middle of the semester if anything is required again the lab in-charge will raise the purchase indent and 

it will be procured immediately. In the research laboratory this entire process will be taking place 
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